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Policy statement

Part 1: Statement of intent

This is the health and safety policy statement of:

Guild of Architectural Ironmongers

Our health and safety policy is to:

Recognise and accepts its health and safety duties for providing a safe and healthy working, meeting and
training environment (as far as is reasonably practicable) for all its workers (paid or volunteer) and other
visitors to its premises,outsourced meeting areas and classrooms under the Health and Safety at Work Act
1974, the Fire Precautions (Workplace) Regulations 1997, the Management of Health and Safety at Work
Regulations 1999, other relevant legislation and common law duties of care.

Throughout this Statement, terms such as “ staff” ,“ workers” ,* employees” , include both paid
and volunteer workers. It is the policy of the GAI Executive to promote the health and safety of the
committee members, volunteers, staff and of all visitors to the Groups/Organisation’ s premises,
outsourced meeting areas and classrooms and to that intent to:

1. Take all reasonably practicable steps to safeguard the health, safety and welfare of
all personnel on the premises;

2. Provide adequate working conditions with proper facilities to safeguard the health
and safety of personnel and to ensure that any work which is undertaken produces

no unnecessary risk to health or safety;

3. Encourage persons on the premises to co-operate with the Organisation in all safety
matter, in the identification of hazards which may exist and in the reporting of any
condition which may appear dangerous or unsatisfactory;

4. Ensure the provision and maintenance of plant, equipment and systems of work that
are safe;

This policy statement and/or the procedures for its implementation may be altered at any
time by the GAI Executive. The statement and the procedures are to be reviewed annually by the GAI
Executive.
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Part 2: Responsibilities for health and safety

1 Overall and final responsibility for health and safety:

It is the overall responsibility of the GAI CEO.

2 Day-to-day responsibility for ensuring this policy is put into practice:

It is the responsibility of the GAlI employed staff and volunteers to raise any concerns they may have to the
CEO or in their abscence, the GAI President.

3 To ensure health and safety standards are maintained/improved, the following people
have responsibility in the following areas:

Chairs of each committee to ensure all health and safety standards are met for committee meetings.

Training and Development Manager to carry out risk assessments prior to face to face courses being held.

4 All employees should:
e co-operate with supervisors and managers on health and safety matters;
¢ take reasonable care of their own health and safety; and

¢ report all health and safety concerns to an appropriate person (as detailed above).
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Part 3: Arrangements for health and safety

Risk assessment

It is the responsiblity of the GAI CEO to maintain and uphold the risk register and carry out annual risk
assessments.

Training

Annual health and safety training to be provided by Quest.

Consultation

Evacuation

Dependent upon the premises being used to hold meetings and training courses. The person chairing the
meeting or running the training course will be held responsible.
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